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DIPLOMA IN GOODS AND SERVICE TAX PRACTICES AND TALLY 

 

SYLLABUS 

  

Stage -1 

  

Academic system of Accounting (Journal – Ledger System) 

  

Basic Principles Accounting – Journalizing – Ledger Posting Balancing – Preparation of Trail 

Balance and finalization of accounts such as preparation of Trading account, Profit and Loss 

Account and Balance Sheet. 

  

PRACTICAL ACCOUNTING 

  

Day Book – Ledger System of Accounting 

  

Preparation of Day Book (Conversion of Academic system to practical system) Ledger 

posting- Balancing-preparation of Trail Balance- Schedules for Purchases – Sales- Sundry 

Debtors – Sundry Creditors and other Accounts – Valuation of Closing Stock – Preparation 

of Final Accounts such as Trading Account- Profit and Loss Account and Balance Sheet –

other necessary statements to be produced before the Tax Authorities and Management. 

  

General awareness of Value Added Tax- Input Tax- Output Tax- Set Off – Special Rebate- 

Purchase Tax u/s  6(2) – Turnover- Register able minimum Turnover – Refund of Tax – 

Registration Procedure – Preparation and Filing  and other Tax Returns – Income Tax – Sales 

Tax acts and Rules. 

 

                                       

 Stage - 2  

 

Cash Book – Subsidiary Book – Ledger System 

  



 

 

This system of practical accounting contains accounts of large scale organization having 

different departments like purchase department, Sales department, Cash Department etc. and 

a group of accountants working in different departments. 

  

Preparation of Cash Book – Purchase Day Book – Sales Day Book – Purchase Returns Book 

– Sales Returns Book – Bills Receivable Book – Bills Payable Book and a Journal Proper. 

  

General Ledger – Debtors Ledger Creditors Ledger 

  

Purchase Register – Sales Register – Cheque Receivable Register – Cheque Payable Register. 

  

Preparation of Schedules –Trial Balance – Computation of Stock, Depreciation – Bad Debts – 

Provision and Reserve for Bad Debts  and Discounts etc.  Preparation of Financial Accounts. 

  

Stage -3 

 

Preparation of Bank Reconciliation Statement – Study of Different Types of accounting 

errors – Errors of Omission – Commission – Principles and Clerical errors – Rectification 

entries for correction of errors. 

  

Preparation of  project report for obtaining Over Draft from banks.  

  

(1) Preparation of accounts of Jewellery dealers – Calculation of cost of production of Gold 

and Silver         articles. Preparation of  Day Book, Ledger and Final Accounts Relating to 

Jewellery brining old assets and liabilities in the account. 

 

(2) Preparation of accounts of a Trading Institution based on Tribunal and High Court 

Judgments. 

 

(3) Preparation of Accounts of Non- Trading Institution. 

 

(4) Preparation of Accounts of Manufacturing Institution Calculation of Cost Of Production, 

Fixation of selling Price,  Preparation of Stock Registers of raw materials work in progress 



 

 

and finished products, Preparation of manufacturing  account, Trading account profit and loss 

account and BalanceSheet. 

 

(5) Preparation of Accounts of Financial Institution. 

  

SSI Registration – Tax exemption – Subsidy – Industrial Loans and its procedure – Trial 

Balance and Finalization of  accounts – filing- Classification of files – placing files in filing 

cabinets – Scheduling of files –indexing of files. 

 

CST: Detailed Study of CST Act and R&T Rules. 

CST Registration  - Inter – State Transactions use of Forms like ‘C’ Form, ‘D’ Form ‘E1’ 

Form, ‘E11’ Form, ‘F’ Form, ‘H’  Form etc.. 

 

INCOME TAX ACT and RULES :  

 

Short title , extent , commencement  

Definition – Assessee,assessment year, previous year ,person , (Individual , HUF , 

Firms,companies , AOP/BOI , local authority,every artificial juridical person ) Previous year 

– capital assets – transfer. 

Heads of income – gross total income ,deductions,total income , agriculture income , 

aggregate income (80c). 

Income tax rates – slab rate, flat rate , special rates , scope of total income – residential status 

– calculation of tax – rebate on agriculture income. 

Charging sections – regular tax rates , tax deducted/collected at source , advance tax , self 

assessment of tax – processing of returns of income. 

Heads of income – income form : 

1. Salary     2. House property     3. Business or proffesion       4. Capital gains  5. Other 

sources-exemptions 

 

 

ESI AND PF Application of KML Act and Rules in accounting to make it ‘Practical 

Accounting’ 

Application of K.M.L. act and rules and its application.  

Special Classes on  Income Tax by experts. 



 

 

 

GST: Conversion of VAT into GST. Intensive study of GST ACT and Rules, Chapter-wise 

and section wise analysis and its application in accounts. 

 

Difference between direct and indirect tax - single point tax system and multi-point tax 

system. Introduction to GST, Constitutional amendment for GST – Objectives – 

understanding the concept of GST – subsuming of multiple taxes in the present system – 

salient features of GST – destination-based tax – dual GST to be levied by the centre and 

state simultaneously – CGST – SGST (UTGST) – IGST – Advantages of GST  

 

   

Stage - 4 

 

Tally 9 ERP 

Basics of Tally 9 in general- 

E-filing 

 

STAGE – 1 : 

1.  Introduction and motivation                                                 : 3 hrs 

2. Simple problems ( basic of Accounting and brief review of   academic system of 

accounting )                                                  : 5 hrs 

3. Prakash electrical work details :-                                           : 25 hrs 

  Day book , ledger , trial balance , trading and P & L account ,    balance sheet , various 

statements , closing stock valuations , bank reconciliation statement , accounting errors and 

rectification . 

 

STAGE – 2 : 

1 .Peter and company works :-                                             : 20 hrs 

     Preparation of cash book, purchase day book, purchase returns / sales return day book , 

bills payable , bills receivable , journal proper,  various schedules , P & L account , trial 

balance , balance sheet . 

2. Textiles work                                                                        : 5 hrs 

3. Jewellery work                                                                     : 7 hrs 

 



 

 

STAGE – 3 : 

1. Preparation for project report for obtaining OD from bank   : 5 hrs 

2. GST act and  Rules :-                                                                      : 15 hrs 

      Registration , credit debit notes , calculation of tax payment 

3. Income tax                                                                : 15 hrs 

4. ESI  / PF                                                                    : 5 hrs 

 

STAGE - 4 

1. Tally                                                                             : 25 hrs 

2. E -filing                                                                      : 3 hrs  

3.  Model exam                                                             : 2 hrs 

 

Total Hours                                                                   : 135 hrs 

 

 



 

 



 

 



 

 

 



 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Add-On Cell 

St.Michael's College, Cherthala 

Mark List 

Discipline     : COMMERCE 

Course Title : Diploma in GST Practice 

Date of Examination : 

07/01/2019 Maximum Marks: 30 

Sl No Name of the Student 

Mark 

Obtained  
% of 

Mark 

1 AJAYKRISHNA D 22 73.33 

2 ABY MATHEW 27 90.00 

3 AKHIL BERLY 24 80.00 

4 
AKHILA 

PONMNAPPAN 19 63.33 

5 AKHIL R. 22 73.33 

6 ANEETA JACOB 25 83.33 

7 ANGEL MARY A 21 70.00 

8 AVANI K K 20 66.67 

9 GOPU DAS 20 66.67 

10 HEINZ K KOTHATTU 24 80.00 

11 HARBAS A 23 76.67 

12 J VIVEK MENJON 22 73.33 

13 JEEN SIXTUS 26 86.67 

14 JITHIN DEV 25 83.33 

15 JITHU JOSE RAYNOLD 23 76.67 

16 
KRISHNANAND S 

KUMAR 22 73.33 

17 KRISHNAKUMAR AO 27 90.00 

18 KRISHNAPRIYA VK 25 83.33 

19 NIRMAL JOSEPH 24 80.00 

20 NITHIN RAJ T 20 66.67 

21 RIXY K A 19 63.33 

22 SANTHOSH ANTAPPAN 18 60.00 

23 SARAN SINGH G 21 70.00 

24 SEBASTIAN JOSEPH 20 66.67 

25 SHALAN SEBASTIAN 21 70.00 

26 SMRITHI JOY 22 73.33 

27 SREELAKSHMI V S 25 83.33 

28 
THRISHNA M 

THILAKAN 23 76.67 

 



 

 



 

 



 

 

 

 

 

 



 

DIPLOMA IN GOODS & SERVICES TAX PRACTICE(DGSTP) & TALLY ERP 9 

 

Dept. Of Commerce, to make students acquainted to the GST practices and practical 

accounting together with theoretical knowledge as per curriculum imparted an Add on 

Diploma in Goods & Services Tax Practice (DGSTP) &Tally ERP 9. 

31 students of Final Year B.com (2018- 2019) was enrolled for the course.  Dept level course 

inauguration was conducted on June, 16
th

 2018. Classes started on 23
rd

 June,2018 (3.30-

4.40pm) and continued till 1
st
 December 2018. Exam was conducted in offline mode on 15

th
 

December 2018. 

 

 

 


